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mstPl;L tpdhf;nfhj;jpid epug;Gtjw;fhd mwpTWj;jy;fs; 

 

tpdh ,y.1 Kjy; 8 tiu cq;fsJ epWtdj;ij ,dq;fhDtjw;F jfty;fis 
rupahf Fwpg;gpl Ntz;Lk; vd;gJld; epWtdj;Jf;Fr; nrhe;jkhd fpisfs; NtW 
,lj;jpy; mike;jpUg;gpd; tpdh ,y.5 fPo; “ Mk;”  vdf; Fwpg;gpl;L 
mt;ntz;zpf;ifia vOjTk;. rpy nghUshjhu nraw;ghLfis Nkw;nfhs;tjhapd; 
mjpfsT Copau;fis <LgLj;jp Nkw;nfhs;Sk; gpujhd nghUshjhu nraw;ghl;bid 
tpdh ,y.6 fPo; Fwpg;gplTk;. 

tpdh ,y.9 - cq;fsJ epWtdj;jpy; fle;j khjj;jpDs; eilKiwapypUe;j 
ehl;fspd; vz;zpf;ifia Fwpg;gplTk;. 

tpdh ,y.10 - Ntiy tha;g;gpid gpd;tUk; nghUs;Nfhliyg; gad;gLj;jp epug;gTk;. 

KONeu Copau;fs; :- rk;gsk;> $yp my;yJ nra;j Ntiyf;fhf nfhLg;gditg; 
ngw;W thuj;jpd; rhjhuz Ntiy ehl;fspDs; VNjDk; nghUshjhu nraw;ghl;by; 
<LgLk; Copau;fs; (thuj;jpDs; mtuJ rhjhuz Ntiy nra;Ak; kzpj;jpahy 
vz;zpf;if njhopy;nfhs;Nthuhy; jPu;khdpf;fg;gLk;) 

gFjpNeu Copau;fs; :- KONeu Ma;T eltbf;iffspy; <LgLk; khztu;fs; VNjDk; 
nfhLg;gdT nghUl;L Fwpj;j Ma;Tf; fhyj;jpw;F mg;ghy; nghUshjhu nraw;ghl;by; 
<LgLjy; my;yJ NtW Nrit epiyaj;jpy; KONeu Nritahw;Wgtu;fs; mtu;fsJ 
toikahd flik Neuq;fSf;F mg;ghy; ,e;j epWtdj;jpd; VNjDk; fhyg;gFjpapy; 
nfhLg;gdT ngw;W Nritapy; <LgLtjhapd; mtu;fs; gFjpNeu Copau;fshff; 
fUjTk;. 

Kidg;ghd cupikahsu;fs; kw;Wk; RWRWg;ghd gq;fhsu;fs; :- epWtdj;jpd; 
eltbf;iffspy; RWRWg;ghf <LgLk; cupikahsu;fs; kw;Wk; gq;fhsu;fs; MFk;. 
$wpd; ntsp eltbf;iffspy; <LgLk; nrayw;w gq;fhsu;fs; mlq;fyhfhJ. 

rk;gsk; ngwhJ Nritahw;Wk; FLk;g cWg;gpdu;fs; :- cupikahsupd; tPl;by; trpj;J> 
,e;j fhyg;gFjpapDs; cupa rk;gsj;ij ngwhJ Fiwe;jgl;rk; nghJthf 

Ntiynra;Ak; Neuj;jpy; 1/3 NaDk; $wpy; Ntiynra;Ak; rfy Copau;fs; kw;Wk; 
cupikahsupd; tPl;by; trpf;fhJ> ntspapypUe;J te;J rk;gskpd;wp Ntiynra;Ak; 
egu;fs; ,jpylq;Ftu;. 

tpdh ,y.11 

epue;ju Copau;fs; :- epWtdj;jpd; epue;ju gjtpapdu; vz;zpf;iff;Fupatu;fs;. 

jw;fhypf Copau;fs; :- epue;ju gjtpapdu; vz;zpf;iff;F cs;sPu;f;fg;glhj epiyahd 
mbg;gilapy; Ntiynra;Ak; jFjpfhz; 
epiyapYs;stu;fSk; VidNahu;fSk; 

mka Copau;fs; :- njhlu;e;J njhoypy; toq;Ftjw;fhd cj;juthjkpy;yhj 
ngUk;ghYk; ehshe;j rk;gs mbg;gilapy; 
Ntiyapy; <LgLfpd;w FWfpafhy Ntiyfs; 
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nghUl;L Ml;Nru;f;fg;gl;l Copau;fs; ntsp 
Copau;fs; my;yJ tPl;by; ,Ue;J Ntiynra;Ak; 
Copau;fs; ,jd;fPo; Nru;j;jy; Ntz;Lk;. 

fw;gtu;fSk; gapYeu;fSk; :- njhopw; gapw;rpahsu;fs; kw;Wk; nra;j Ntiyf;fhf $yp 
ngWgtu;fs;. 

 

epak njhopy; tifg;gLj;jy; 

ru;tNjr epak njhopy; tifg;gLj;jypd;gb ckJ epWtdj;jpy; NritapYs;s nkhj;j 
egu;fspd; vz;zpf;ifia gpd;tUkhW tifg;gLj;jTk;.  

1. Kfhikahsu;fs;> rpNu\;l mYtyu;fs; kw;Wk; rl;lk; ,aw;WNthu; - 

epWtdj;jpd; my;yJ tpahghuj;jpd; my;yJ epu;thf $wpd; xl;Lnkhj;j nraw;ghLfis 
jpl;lkpl;L xUq;fpizg;G nra;J kjpg;gpLtjd; %yk; Copau;fis epUtfpf;Fk; egu;fs;. 

2. njhopy;tz;ikahsu;fs; - 

tpQ;Qhdk;rhu;> El;gk;rhu; Nfhl;ghLfs; kw;Wk; vz;zf;fUf;fis cgNahfpj;J 
jd;dplKs;s mwpit gad;gLj;jp me;j mwpit Kiwahf fw;gpj;J my;yJ Nkw;gb 
nraw;ghLfspd; fyitahf nraw;gLgtu;fs;. 

c-k;: tpQ;Qhd> nghwpapay; njhopy;thz;ikahsu;fs;> kUj;Jtu;fs;> Mrpupau;fs;> 
fzf;fhsu;fs;> jfty; njhlu;ghly; njhopDl;gtpayu; Nghd;Nwhu;. 

3. njhopDl;gtpayhsu;fs; kw;Wk; rhu;e;j njhopwJiwapdu; 
tpQ;Qhdk;rhu;> El;gk;rhu; vz;zf;fUf;fisAk; Kiwapay;fisAk; gad;gLj;jp 
Muha;r;rpfis nra;tjd; %yk; njhopy;Dl;g kw;Wk; rhu;e;j njhopw;Jiwapduhf 
nraw;gLk; Copau;fs;. 
 
c-k; : tpQ;Qhdk;> nghwpapay; rhu;e;j njhopw;Jiwapdu;> Rfhjhuk; rhu;e;j 
njhopw;Wiwapdu;> epjp kw;Wk; fzpj cjtp njhopw;Wiwapdu; mlq;fyhf Nkw;gb 
Fwpg;gpl;l njhopy;thz;ikahsu;fspd; fPo; Nritahw;Wk; njhopDl;g 
njhopw;Jiwapdu;. 

 
4. vOJeu; kw;Wk; vOJeu; cjtp Copau;fs; 

mwpf;if NgDtjd; %yk; xOq;Ffis nra;J fsQ;rpag;gLj;jp> fzf;F ghu;j;J 
mj;Jld; fsQ;rpag;gLj;Jk; Mtzq;fis kPs guprPyid nra;J vOJtpidQu; 
NritapYs;s Copau;fs;. 
 

5. Nghf;Ftuj;J> kidahl;rp> czTghdk; toq;fy;> jdpg;gl;l ghJfhg;Gr;Nrit> 
jdpg;gl;l ghJfhg;G gpupTfSf;F Vw;Gila> NtW Nritfis toq;Fk; 
Copau;fs; kw;Wk; tu;j;jf fhl;rpahsu;fs; cs;spl;l rpy;yiw kw;Wk; nkhj;j 
tu;j;jf epWtdq;fspd; tu;j;jf Copau;fs;. 

6. tptrha nra;iffs; tpijj;jy; Kjy; mWtil nra;jy; tiuapyhd 
Copau;fs;> tpyq;F tsu;g;G> tpyq;F cw;gj;jp gw;wpa gapw;wg;gl;l Copau;fs;> 
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tprpj;jpu kPd;fs; / ed;dPu; kPd; gOfitj;jy; kw;Wk; ghJfhg;gpy; <lgLgtu;fs;> 
tdj;jpypUe;J gapu;fs; tiffs;> go tiffis Nrfupg;gpy; <LgLgtu;fs;> 
flw;njhopypy; <Lgl;bUf;Fk; kPdtu;fs;> Ntl;ilahLjy; Nghd;w 
eltbf;iffspy; rk;ge;jg;gl;l gapw;wg;gl;l Copau;fs;. 
 

7. cupa Jiwapy; tpNrl mwpT kw;Wk; Nju;r;rpia gad;gLj;jp fl;ll epu;khzKk; 
guhkupg;Gk;> cNyhf jahupg;G> cNyhf rl;lfk; mikj;jy;> nghwpKiw 
cgfuzq;fis mikj;jy; my;yJ nghUj;Jjy;.> xd;WNru;j;jy;> nghwp> 
,ae;jpu cgfuzq;fis jpUj;jYk; guhkupg;Gk;> mr;rply; Jiwapd; cw;gj;jpfs;> 
czTg;nghUs; jahupg;G> iftpidf; ifj;njhopy; cs;spl;l Glit 
ifj;njhopypd; my;yJ cNyhf nghUs;fis gad;gLj;jp nghUs; cw;gj;jpapy; 
<LgLk; Copau;fs; ,e;j nrad;Kiwapy; <LgLk; Copau;fs; KOikahf 
ifahNyNah my;yJ ifapdhy; ,af;Fk; nghwp my;yJ NtW cgfuzq;fis 
gad;gLj;jyhk;. 
 

8. ifj;njhopy;> tptrhaj; Jiwapd; rfy ,ae;jpu ,af;Fgtu;fs; kw;Wk; ftdk; 
nrYj;Jgtu;fs;> Gifapujk; > tpkhd > fly; glFfs; cs;spl;l rfy thfd 
rhujpfs; kw;Wk; nraw;gLj;Jgtu;fs; VNjDk; tpNrl Kiwapay;fis 
gad;gLj;jp nghwp my;yJ cgfuz ghfq;fis Nru;g;gtu;fs; kw;Wk; xd;W 
Nru;g;gtu;fs;. 
 

9. ifahy; nraw;gLj;Jk; cgfuzq;fs; kw;Wk; ngUksT cly; rf;jpiag; 
gad;gLj;jp <LgLk; mbg;gil njhopy;fs; tof;fkhf nra;Jnfhz;L nry;Yk; 
njhopy;fs; kw;Wk; ,yF gzpfspy; <LgLk; gapw;wg;glhj njhopyhspfs; 
,jd;fPo; mlq;Ftu;. 
 

tpdh ,y.11 (njhlu;ghf….) 
 
xU ehSf;F Ntiynra;Ak; kzpj;jpahyq;fs; :- NkyjpfNeu kzpj;jpahyq;fs; rfpjk; 
CopanuhUtu; toikahf xU ehSf;F Ntiynra;Ak; kzpj;jpahyq;fis ,q;F 
Fwpg;gplTk;. 
 
xU thuj;jpw;F Ntiy nra;Ak; kzpj;jpahyq;fs; :- NkyjpfNeu kzpj;jpahyq;fs; 
rfpjk; CopanuhUtu; toikahf xU thuj;jpw;F Ntiynra;Ak; kzpj;jpahyq;fis 
,q;F Fwpg;gplTk;. 
 
jw;NghJ xU thuj;jpw;F <LgLj;Jk; ruhrup NkyjpfNeu kzpj;jpahyq;fs; :- 
CopanuhUtu; xU thuj;jpDs; Ntiynra;Ak; Nkyjpf Neu kzpj;jpahyq;fspd; 
ruhrup (mjhtJ> xU thuj;jpy; toq;fg;gLk; NkyjpfNeu Nritapy; <lgl;l Copau; 
vz;zpf;ifapdhy; tFf;fTk;) 
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tpdh ,y.12 
 
epWtdj;jpd; cupikahsu;fs; / njhopy; nfhs;Nthu; kw;Wk; RWRWg;ghd gq;fhsu;fs; 
epWtdj;jpd; eltbf;iffs; nghUl;L Kidg;ghf gq;fspg;gjhapd; ,y.1I tl;lkpl;L 
xUtu; nghJthf xU thuj;jpy; Ntiynra;Ak; kzpj;jpahyq;fis Fwpg;gplTk;. 
mt;thwpd;Nwy; ,y.2I tl;lkplTk;. 
 

tpdh ,y.13 
epWtdj;jpd; Copau; ntw;wplq;fs; ,Ug;gpd; ,y.1 I tl;lkpl;L tpdh ,y.14f;Fr; 
nry;f. 
mt;thwpd;Nwy; ,y.2 I tl;lkpl;L tpdh ,y. 15f;Fr; nry;f. 
 

tpdh ,y.14 
tpdh ,y.11 ,y; Fwpg;gplg;gl;l njhopy; tifg;glj;jYf;F Vw;Gilajhf ckJ 
epWtdj;jpy; ntw;wplkhfTs;s 5 njhopy; tiffis ntw;wplq;fspd; vz;zpf;ifAld; 
Kd;Dupik xOq;fpd;gb ,q;F Fwpg;gplTk;. 
 

tpdh ,y.15 
toq;fg;gl;l mbg;gilr; rk;gsk; :- cupa njhopy;fspy; <Lgl;Ls;s Copau;fspd; 

mbg;gilr; rk;gsq;fspd; (Basic Salary) $l;Lj;njhifia ,q;F Fwpg;gplTk;. 

 
tho;f;ifr; nryTg;gb / mjw;F rkkhd gpw gbfs; :- tho;f;ifr; nryTg;gb / mjw;F 
rkkhd gpw gbfs; nghUl;L Copau;fSf;F nrYj;jg;gLfpd;w njhiffspd; 
$l;Lj;njhifia ,q;F Fwpg;gplTk;. 
 

tpdh ,y.16 
(khjhe;j rk;gsk; kw;Wk; NkyjpfNeu gbfs; jtpu;e;j epWtdj;jpdhy; Copau;fs; 
nghUl;L $wg;gl;l Nkyjpf nrytpdq;fs;) 
 

r%fg; ghJfhg;G EPF/ETF Nghd;w Nghf;Ftuj;Jf;fhf $wg;gl;l nryT - fle;j 
khjj;jpw;Fupa jfty;fisf; Fwpg;gplTk;. 

 
czT/rPUil/jq;Fkplk;/cj;jpNahfg+u;t tpLjp/Rfhjhu Nritfs; - ruhrup khjhe;j 
nrytpdq;fis Fwpg;gplTk;. 
 

gapw;rpj;jpl;lq;fs;/nrayku;Tfs; Nghd;w - fle;j tUlj;jpDs; $wg;gl;l 
nrytpdq;fspd; $l;Lj;njhifia Fwpg;gplTk;. 

 
tpdh ,y.17 
fle;j tUlj;jpDs; epWtdk; Copau;fSf;F my;yJ mtu;fsJ Flk;g cWg;gpdu;fs; 
nghUl;L $wg;gl;l NtW nrytpdq;fis ,g;gFjpapd; fPo; Nru;f;fTk;. 


